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School Motto 

Altius Tendo 
To Reach for Higher Things

HITHERFIELD MISSION STATEMENT (revised Sept. 2015)  

We believe that by fostering integrity, tolerance and acceptance, we empower the 
student to contribute 

 
positively with compassion and respect in the global community.  

With the support of parents, 
 

our committed staff encourage the students to flourish as confident, independent 
learners, 

 
that are eager to achieve their personal best in a rapidly changing world.  

Our program is challenging and stimulating. 
 

It incorporates the idea of the child as an individual with his/her unique strengths, 
talents and interests  

which are to be encouraged and cultivated.  

The Hitherfield student learns in a supportive, safe and happy environment. 
September 1991  



Welcome to a new school year!  

Welcome to a new school year at Hitherfield! 

2020 has been a year like no other. This summer we have been busy making significant 
changes throughout the school and tightening our school protocols to ensure the safest 
environment for your child during these unprecedented times. Over the next few weeks we 
will be further finalizing logistics around the school, providing information about specific day 
to day procedures, as well as providing scheduled times for parents to come in with their 
children to be fitted for uniform. We would also like to note that after September 3rd, only 
staff and students will be allowed entry to the school (unless a scheduled time has been 
coordinated with our front office. Please note that bathroom facilities & the rest of the school 
will be unavailable until further notice at this time). 

We hope that you will find our Parent Handbook for the school year 2020-2021 informative 
and helpful. For those of you who are returning families, we thank you for your on-going 
support and belief in us to continue providing an exceptional experience for your child. For 
our new families, we welcome you to our community and thank you for choosing Hitherfield 
for your child. We are going to, as per usual, do everything in our power to ensure your child 
meets with success. 

This Handbook will also acquaint you with the routines, expectations, holidays and special 
events that take place during the school year. Please do read it through carefully. 

Our goals this year will be to: 
1. Provide a safe environment where your child can continue to thrive during these 

unprecedented times. A focus will be on Mental Health and Well-Being. 
2. Continue to integrate new technology and ideas into our programming, while at the 

same time, maintaining our traditional approach to learning. 
3. Continue to develop inquiry-based learning (STEM) activities throughout the school 

curriculum. 
4. Continue to develop our lines of communication, enabling meaningful and 

manageable conversations in all of our busy lives. 

Hitherfield students are happy, eager to learn and proud of what they are able to accomplish. 
Our teachers and support staff are dynamic. This year we are pleased to welcome Ryan Topp 
to teach Music, as our beloved Miss Colvin retires, moving closer to her family in BC. As well, 
we will be introducing a new administrative assistant, who will be your go to person in the 
office, while Miss Whitney steps down to continue her educational journey at the University of 
Toronto. In addition, we welcome Zachery Scott as our Director of Business Development.  

All of our teachers are willing to listen, and determined to help every child reach their 
potential. Our team has proven incredible adaptability, and resilience this past term and have 
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stood out as being the most compatible and understanding of our vision here. This summer 
there has been an on-going dialogue between staff, and training in G-Suite, to further 
facilitate learning both in-school and remote with as minimal disruption to students learning 
as possible. We are pleased to be able to continue to assign teachers by their areas of 
professional specialties, as well as their passions.  

We encourage you to participate in your child’s learning experience by communicating with 
teachers frequently via Remind App and their school email. Parents are integral to the 
learning process, as they can consistently nurture a positive attitude towards learning. 
Although we will not be able to have parents physically come into the school this year, there 
are still a variety of ways that you are able to help. The interaction between parents, staff and 
students at Hitherfield is extremely important. Parent help, expertise and interest enable us to 
provide a broader scope of experiences than would otherwise be possible. An overview of 
opportunities for parent help is included in this handbook and will be discussed further at our 
Curriculum Nights on September 16th- Lower School & 23rd - Upper School (further details 
to come). We are looking forward to the year ahead, to new, as well as, familiar faces and, to 
helping the children meet challenges and achieve excellence in whatever they do, according 
to their individual abilities. 

Thank you for choosing Hitherfield for your children and we look forward to an exciting year 
ahead! 

Sincerely,  

Ann Scott- Executive Director 
Vanessa Scott-McNaught- Vice Principal 
Christine Cameron- Vice Principal 
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Hitherfield’s Educational Approach  

Every child is unique and brings their own strengths, needs, abilities, and interests to 
school. Our teachers excel in their commitment to view every child as an individual 
and to discover those strategies that will enable every child to reach their potential. 
Much of our work at Hitherfield is individualized. We have many children working 
ahead of level; some may be a little below level on entry, but with support and 
individual attention, they thrive and make exciting gains.  

Our students, from Grades 5-8, sit exams two times each year; all students from Grade 
1 and beyond have a math test every Friday; spelling tests and end of unit tests, in all 
subject areas, are ongoing. CTBS standardized testing is completed upon initial 
registration as well as prior to March Break.  

Physical education is an important aspect of life at Hitherfield. We use our 82 acres for 
cross-country running and skiing; students play football, soccer, and a variety of co-
operative games.  

Our oversized gymnasium has volleyball and basketball courts. It also houses a fully 
equipped stage. Our “May Plays” have become a major aspect of every child’s 
passage through the school. All children from Junior Kindergarten to Grade 8 
perform in our plays, and love being a part of them! Self-confidence and cooperation 
are two of the most important benefits of our dramatic arts productions.  

We believe in paving the path for success in high school by steady, consistent, and 
rewarding academic and personal gains in elementary school. Our students learn to 
manage time, study, complete homework assignments, and present themselves, 
effectively, and with confidence. In our safe, nurturing environment, they grow in 
respect, integrity, and citizenship.  
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Our Staff 

Ann Scott B.A., OCT— Executive Director & Principal  
Ann is the principal and owner of Hitherfield School. Trained in Reading, U.K., Ann 
taught for almost 20 years with the Halton District School Board before opening 
Hitherfield School in September 1991. Ann believes in a traditional approach to 
learning- strong numeracy ability, spelling tests, vocabulary development and an 
early introduction to phonics and reading- combined with a dynamic approach to 
ongoing studies that includes looking at the strengths and needs of the individual 
child, utilizing a wide range of learning materials and programs, and having highly 
skilled and committed teachers who demonstrate desire to be lifelong learners 
themselves through their own professional development. The mother of four children, 
Ann is keenly aware of the differences in individual children. She regularly looks over 
student’s exercise and workbooks to ensure that the program at Hitherfield remains 
strong and is meeting the needs of every child.  
ann@hitherfieldschool.com 

Zachery Scott  B.A., – Director of Business Development 
Zachery, a former Hitherfield student, is a community leader with thousands of hours 
of volunteer experience throughout Halton region. His passion for soccer has allowed 
him to develop relationships with community partners during his time coaching and 
playing. After completing his Bachelor of Arts at Brock University he decided to bring 
his passion for business and community development back to where his education 
started. 
zscott@hitherfieldschool.com 

Office Administrative Assistant  
info@hitherfieldschool.com 

Hitherfield staffing policy dictates that: 
• All staff in regular contact with the students will submit a current (less than 3 year) criminal 

record check before the school year begins.  
• Amongst current full-time staff, all teachers are in good standing with the Ontario College 

of Teachers.  
• All staff be trained with Standard First Aid Level C AED/CPR 
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Lower School 

Christine Cameron B.Sc, B.Ed., OCT—Vice Principal  
Christine has been with the school since 1992. Christine is responsible for the everyday 
running of the school. She is a highly committed teacher and well- respected in the 
Hitherfield Community. Christine is patient and diligent with her pupils; she knows how to 
motivate. The mother of two children, Christine loves the outdoors and is the first to be 
outside cross-country skiing with her class when the snow permits. Christine believes whole-
heartedly in the school's philosophy of working one-on-one with children as frequently as 
possible.  
ccameron@hitherfieldschool.com 

Karen Forbes B.A., B.Ed., OCT  
Karen has been the kindergarten teacher at Hitherfield for "many years". Her patience and 
understanding make her the perfect teacher for our younger children. Karen is always willing 
to try new ideas, themes and approaches on her children. She is keenly aware of the 
differences in readiness and interests of very young children and we therefore have some 
children in Senior Kindergarten who are reading at Grade Two level, while others need a little 
longer. Karen watches and encourages just at the right time. Similarly, in math, some children 
will be completing double and triple- digit addition and subtraction while others will be 
working on basic addition and subtraction facts up to 20. Karen assesses the children and re-
aligns programs throughout the Kindergarten year. She is quick to understand the needs and 
strengths of every child in her care and always agreeable to share daily happenings with 
parents.  
kforbes@hitherfieldschool.com 

Mia Cikovic B.A. (Hons.), B.Ed., OCT  
Mia is our newest member at Hitherfield and she currently teaches Social Studies to the lower 
grades. Mia completed her Bachelor of Arts in honours English at the University of Guelph, 
and then her Bachelor of Education Studies program within the Schulich School of Education 
at Nipissing University in the primary/junior division. Although English literature is one of her 
main passions, she loves to submerse herself in the study of world culture and language, 
particularly that of French and Croatian. As a teacher, it is one of her biggest priorities to 
create an inclusive environment for students that adhere to a variety of learning types. She 
believes that all students have various gifts and difficulties, and it is a teacher’s job to help 
students overcome their weaknesses and build on their strengths in order to become well- 
rounded and prepared for their future endeavours. Mia is respectful, professional, passionate, 
flexible and patient with all her students, but most of all she is happy and appreciative 
to be within the Hitherfield school community. 
mcikovic@hitherfieldschool.com 
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Upper School  

Vanessa Scott-McNaught B.A., B.Sc.Ed., OCT–Head of Upper School  
Vanessa began as a student during Hitherfield’s first years of operation. After completing her 
undergrad and teacher training at Brock University and Medaille College, she returned to 
Hitherfield in 2003 to teach. Having taught in Primary, Junior, and Intermediate divisions, she 
now heads the Upper School as Vice Principal and absolutely loves to see the growth, both 
socially and academically, of her own 3 children, within the school she grew up in. In her 
administrative role, her focus has been to work with faculty to develop strong, consistent 
programs within the school promoting the emergence of technology while maintaining the 
traditional approach to learning that Hitherfield has prided itself on over the past 3 decades. 
As a teacher, she is demanding of her students, yet they respect her and rise to her demands. 
She is meticulous about encouraging neat working habits, the highest possible standards, 
and doing “ones best.” Vanessa has a strong belief in life-long learning and is a dedicated, 
hard-working teacher who constantly pushes herself to learn and grow.  
vsmcnaught@hitherfieldschool.com 

Kasey Lauda B.A., B.Ed., OCT  
Kasey spent his childhood in a rural setting much like the Hitherfield School grounds. He is an 
active outdoor enthusiast; and believes in the importance of building a positive relationship 
with nature. Kasey earned his Bachelor of Arts degree from Wilfrid Laurier University, and 
Bachelor of Education from the Schulich School of Education at Nipissing University. He 
considers enthusiasm to be contagious and is genuinely passionate about the subjects he 
teaches. Kasey enjoys travelling, camping, indoor rock climbing, hiking, cycling, skiing, 
running and gardening. He plays banjo, guitar, piano, and harmonica as well as draws and 
sculpts in his free time. Kasey wholeheartedly believes the future needs citizens who are 
trained in multiple disciplines; such as engineers who are artists and scientists who are 
computer programmers.  
klauda@hitherfieldschool.com 

Sarah Gardiner B.A., M.Ed., OCT  
Sarah has been passionate about teaching for the majority of her life. After completing a 
Bachelor of Arts in Sociology at McMaster University, she knew that her next step was 
teachers’ college. Sarah chose Melbourne, Australia, to obtain her Masters of Teaching 
degree and science specialization. She has a broad range of teaching experiences in primary, 
junior and intermediate grade levels. Prior to teaching, Sarah volunteered with McMaster Arts 
for Children, the YMCA and schools in her community, including Hitherfield School. She 
continues to offer her support to local and national charities. Sarah loves Hitherfield and is 
most excited about getting to know her students as people and as learners, engaging her 
students in active learning, and promoting confidence and creativity.  
sgardiner@hitherfieldschool.com 
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Part Time Teachers 

Music 
Ryan Topp M.B.A., B.Mus., B.Ed., OCT 
Ryan has been involved in music and arts education in varying capacities for the last 20 years. 
He completed an Applied Music Diploma program at Mohawk College, and majored in 
classical piano performance. During this time, he also finished his Associate Diploma (ARCT) 
in piano pedagogy through the Royal Conservatory of Music. He then completed his 
Bachelor of Music, specializing in music education and musicology through McMaster 
University. Upon graduating, Ryan then went to the Ontario Institute for Studies in Education 
through the University of Toronto and obtained his Bachelor of Education. To develop from a 
practical perspective, he has also taught piano, music theory and music history through 
private and group instruction at various studios. Further to this, Ryan engaged in a unique 
educator opportunity as a trainer, which involved performing classroom instruction on ethics 
and quality controls in the corporate environment across Canada. Ryan completed his Master 
of Business Administration in this period, majoring in analytics and technology related to 
education and innovation, and he also opened a music studio in the Halton region. However, 
in 2018 he decided to resume his life-long goal of becoming a music educator in a traditional 
classroom setting, and hasn’t looked back. Ryan believes that music and arts education is an 
integral part of students’ educational experiences, and he his excited to share his passion 
with the students at Hitherfield.  
rtopp@hitherfieldschool.com 

French  
Lina Ghalayini (B.A.Sci.)  
Lina is a dynamic passionate French educator with over 10 years of experience. She finds 
happiness in working with youth and hopes to install the important value of being 
multilingual in a competitive world. Lina is fluent in French as she began her education in 
French schools since the age of four. She graduated holding a BSc. Degree from the 
Lebanese American University. Later, she pursued her French studies at the Alliance Française 
in Canada. Lina has a vast experience in teaching in multicultural International schools. She 
taught in K.S.A, U.A.E, and Canada, where she lead her students to achieve their full potential.  
lghalayini@hitherfieldschool.com 

Custodian  
Helen Brown  
Helen has been at Hitherfield for many years. She is very careful, reliable, extremely hard- 
working person. We actively encourage our students to help her keep our school (and their 
own environment) as clean, tidy and germ free as possible.  
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Hitherfield General Information 

Curriculum  
The Ontario Ministry of Education Curriculum provides the basis for teacher 
instruction. However, in many ways we are able to go beyond these expectations 
accommodating or enriching activities to meet the needs of your child. Our programs 
include significant one-on-one and small group instruction and guidance; students 
are able to move ahead and extend their skills i.e. achieving accelerated grade 9 
credits in their grade 8 year.  

Classroom Daily and Long Term Plans  
Teachers explain the details of their programs at Parent Night, so it is strongly 
encouraged that at least one parent attend. Throughout the year teachers are 
accountable for daily, as well as long term plans, and these are regularly assessed by 
their supervisors. Upper and Lower school teams meet regularly to collaborate ideas, 
discuss students and to develop programs accordingly, ensuring optimal learning for 
your child.  

How we Evaluate/Assess  
Students are evaluated throughout the school year. End-of–unit tests/quizzes are 
ongoing, bi-monthly math and weekly spelling tests occur from SK through Grade 8. 
Students in Grades 5-8 sit exams twice yearly and all students from Grades 3 to Grade 
8 complete CTBS standardized tests each February. Additionally, throughout the year, 
teachers are constantly assessing by making anecdotal notes. Peer evaluation is also 
practiced extensively at the school.  

Reporting to Parents  
All parents are expected to attend interviews in December, immediately after the first 
reports have been sent home. Parents or teachers may request an interview at any 
other time during the school year if/ when it is deemed necessary/helpful. Please 
allow for 48 hours for email response.  
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Homework  
Homework is critical for learners at Hitherfield. It gives the student opportunity to 
practice learning that is taking place in the classroom, and it fosters understanding 
and ability for independent study and research. Students are encouraged to discuss 
varied topics with their parents, and therefore have more to offer to class discussion; 
the routine of daily work at home enables them to meet deadlines as well as success, 
as they move on through their school and university years.  

The following times for homework are approximate - 10 minutes for each year of 
school is a good guide- line.  
Junior Kindergarten to Grade 3    10 to 30 minutes per night 
Grades 4, 5, 6      30 to 60 minutes per night 
Grades 7, 8       60 minutes per night  

Homeroom teachers coordinate homework and agenda completion for class 
members, and can adjust assignment timing and duration to suit the needs of 
individual students. Subject teachers take responsibility for the specific content and 
scope of assignments, and can respond to concerns of this nature first from students 
and, if necessary from parents.  

Punctuality  
Punctuality is a life skill. If lateness is acceptable when a child is small, it may well 
become a life-long habit. Being punctual means that a child has time to relax and 
meet friends; it also means that the first instructions of the day are heard and 
understood and the tone is set for the rest of the day. Aside from the benefits for your 
child, children who are perpetually late disrupt others and frequently need the 
teacher to spend additional time going over explanations he/she has already given to 
the class. This is unfair. We urge all parents to arrive at the school between 8:10 and 
8:25 so that students are on time and teachers are able to begin classes at 8:30 a.m.  

Regular Attendance  
At times, children need to be absent from school due to sickness or appointments. 
Whenever possible it is advisable to make appointments so that they have minimal 
impact on school events or programs, especially in the higher grades. One day 
absent, at a crucial time in the school year, can make a big difference to a child. It is 
important to inform your child’s teacher if you know your son/daughter will be absent.  
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A-Z Info 
Please note our following A-Z information guide is based on regular programming. 

Items with a * are noted with Covid changes below: 

Absences  
If your child is not going to be in school due to illness or an appointment, please make sure 
that you let your child’s teacher or the office know. Please note that if a child misses too many 
days of school his/ her school year may be in jeopardy.  

*After School Care  
Please make arrangements with the office if you will be using our after care program. The cost 
of this service is $5.00 until 4:30p.m., $10.00 until 5:00p.m., and $15.00 until 5:30 p.m. per 
family. Additional care is available before school and after 5:30 p.m. if necessary. Costs are 
$5.00 per child from 7:30-8:10 a.m., and $10 per child from 5:30 until 6:00 p.m. There will be 
a $1.00 per minute charge for any child picked up after 6:00 p.m. Please note that after care is 
not available on the last day of any term, on “May Play” Nights, on Grad Night, or the day of 
Holiday Presentations. 
 * After school care will take place in the atrium. Students will be socially distanced   
 and engage in various independent activities. Parents will ring the door bell upon   
 arrival, at which time the student will meet them at the front door. 

Alternative Driving Arrangements  
If you have arrangements for your child to go home with a baby- sitter, or to go home with 
another child, you MUST let the school know of these plans, on the day, IN WRITING, with 
your signature. Please address the note to the classroom teacher. See form enclosed. i.e. 
“Alternate driving Arrangements”  
NOTE: We cannot allow children, during the course of the regular school day, to make 
arrangements to go to other children’s houses.  

*Assemblies  
We hold regular school assemblies on Wednesday mornings, at 8:40. Full dress uniform 
including blazers, white shirt and house ties must be worn to assemblies.  
 *Full uniform will be expected each Wednesday as per usual; however, the assembly   
 will be conducted over the PA system or between classrooms via zoom. 

Behaviour  
Good behaviour is expected of all students. Good behaviour includes: respect for others, for 
their opinions, for their belongings; respect for the school property; no swearing under any 
circumstances; no aggressive behaviour towards others, either verbally, or physically. For 
each class students are expected to be on time, to be adequately prepared, to listen 
attentively, and to wear their uniforms properly. Students are monitored closely, and parents 
will be notified if the teacher deems it necessary. See Behaviour Code PBBC1. 
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Busing  
Busing is available to key points in Milton and surrounding areas, for further information 
contact the office. See Bus Policy SB1.  
 *Please see our additional Covid-19 Bus Policy on page 29. 

*Chromebooks 
Students in JK to grade 3 will now be using chrome books to integrate technology into the 
classroom.  Parents will be provided with comprehensive information from our Lower School 
teachers in the first week of school. These laptops will be shared between the lower school 
and will be sanitized between usage. Students will learn the fundamentals of usage, as well 
as the navigation of google, including google classroom.  

In the event of a further school closure, or if you have chosen for your child to participate in 
our at home learning program, we encourage you to order this particular laptop for your 
child’s personal usage.  

Civvies Days 
“Civvies Days” occur on the last Friday of each month for those students who comply with 
uniform regulations on regular days – this includes gym uniform. We expect that students will 
still wear appropriate clothing i.e. no offensive t-shirts or ripped jeans, and for the girls, no 
low-cut or “spaghetti” strap tops. Inappropriate wearing of school uniform will result in 
Civvies day being taken away. 

*Cleaning  
In response to the current Covid-19 pandemic we have implemented additional cleaning 
and sanitary measures for our students. Students will engage in regular hand washing 
measures throughout the day and hand sanitizer stations will be accessible outside of each 
classroom. In addition, we will be hiring an outside professional cleaning service to ensure 
optimal cleaning requirements are met throughout the day, as well as between school days. 

*Communication - Remind App will be an integral tool to communicate this year. 
Our teachers are very dedicated, and they are also very sensitive to the needs of the children 
in their care. Indeed, our top priority is the happiness and well-being of each and every child. 
If your child is upset about something before school, please let his/her teacher know. In any 
event, the child’s homeroom teacher should be the first person to consult, by talking or 
sending in a note. Effective communication between the school and home is essential. While 
our staff works very hard to ensure the health and happiness of our students, concerns do 
occasionally arise. Should you, as a parent, have a concern regarding the school or a teacher, 
please bring it to the attention of the teacher involved first. In the unlikely event that your 
concern is not addressed, please arrange to speak with either Mrs. Cameron (Lower School) 
or Mrs. McNaught (Upper School). It is important to us that we know of any concerns you 
have so that they may be addressed quickly and fairly.  
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Community Support  
We feel it is important that our students help the community of which they are a part. To that 
end, we hold a Terry Fox Hike annually. We have a Rummage Sale each October supporting a 
student-selected charity, and we have 3 seasonal food drives benefiting the Halton Women’s 
Shelter.  

Driveway 
We ask that parents drive SLOWLY on the driveway and that they take particular care when 
entering and exiting the gates. PLEASE DO NOT PARK ON THE GRASS VERGES.  

Dogs/Pets  
Although your dog may be very friendly, and great around children, we do have some 
children who are allergic to dogs, and several small children who are frightened by dogs. The 
safety and well-being of every child is of utmost importance to us, so please keep all dogs 
inside your vehicle when on school property.  

Exams & Snow Days  
In the event that a snow day occurs on an exam day, the exam set for that day will be 
rescheduled to the following week. Other exams remain as set.  
Gum/gum chewing  
Students are not permitted to have/chew gum when on school property.  

Hair  
Hair should be neat, clean, & tidy. Coloured spray may only be used for special school days 
(e.g. Hallowe’en, Mosy Day, etc.)  

*Lateness  
A calm beginning to the day makes a big difference to a child. Arriving at school before 
entrance time gives children a chance to chat with friends, to play, to physically and mentally 
make the transition between home and school. When a child arrives after classes have 
started, he/she will not only disrupt the class, but he/she may also miss instructions/
information needed for later in the day. Punctuality is a “life skill” that we feel every student 
must acquire.  (All “lates” are recorded).  
 * Due to Covid-19 and the screening processes we have implemented, students must   
 arrive to school before 8:25a.m. If you are late, please call the office and a staff   
 member will meet you at your vehicle to complete our temperature screening and   
 admit the student. 

Lunch Program  
We offer a lunch program 5 days/week in conjunction with LunchBox Orders. Further 
information on this arrangement will be to come via email at the beginning of the school year. 
For more information, visit their website at: www.lunchboxorders.com. 
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Locked Doors  
The entry doors will be locked at 8:45. Please endeavour to have your child at school by 8:20 
as school starts at 8:30.  

*Masks 
Based on health guidelines students grade 4 to 8 are required to wear a mask when in 
school. In addition to this, we have decided that students from JK to grade 3 will also be 
required to wear masks inside the school. This policy will be in place until further notice. 

May Plays 
We present “plays” to parents each May. Every student from JK to grade 8 in the school is 
involved with the “plays”, and a great deal of time and effort goes into them. We ask that, 
wherever possible, you let us know before March Break if you are planning a vacation, or if 
your child will be involved with other activities around this time period. This information will 
help us to assign students to roles that they will be capable of rehearsing sufficiently, so that 
they may present to the best of their abilities.  

*Pick-up & Drop-off  
Morning starts at 8:25 a.m. A teacher is on duty, outside, from 8:10 a.m. onwards to look after 
children as they arrive.  
Afternoon - For Kindergarten students our teachers have the children prepare at 3:15 and exit 
the building through the kindergarten entry. For students Gr 1 to 8, classes end at 3:30 p.m. 
at which time student’s return to homerooms to complete agendas and pack up for the day. 
At 3:45 students exit the building through the “Office” main entrance way. On the last day of 
each term, we close at 1:00 p.m.  
 *A daily health screening questionnaire will be emailed to parents each morning and   
 must be completed by 8:00a.m. or prior to arrival at school, if before 8:00a.m. 
 *Only staff and students will be permitted in the school until further notice. 
 *From 8:10a.m. onwards, we will have a drive through drop off for students, where a   
 staff member will meet you at your car. Please have your child’s window down to be   
 temperature screened. Once this is complete and your child is cleared, they may exit   
 the car and will be directed inside. Please note any student with a temperature that   
 exceeds  37.5 C or 99.5F must be taken home and can engage in online learning.  

*Rock Climbing- Upper School 4-8  
We are teaming up again this year with Aspire Climbing in Milton to enhance our Phys. Ed 
Curriculum, a program designed in ‘Building confidence and fitness while having fun.’ The 
program encourages kids to take risks and be active in a controlled and supportive 
environment. Each child is unique and will reach the top and master obstacles in their own 
unique way. Their aim is to encourage problem-solving, team- building and control over their 
bodies – but above all, give the children an incredibly fun and unforgettable experience.  
 * We hope to be able to offer this during our Spring term 
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*Rotary 
Students will remain in their homeroom classrooms while teachers  rotate from class to class.  

Safety & Emergency Contacts  
We endeavour to provide a safe environment for the students here by monitoring them 
closely, and having regulations concerning behaviour, movement in the hallways, fire drills, 
dismissal procedures etc., In case we ever do need to contact you in an emergency, it is 
important that we always have up-to date phone numbers of parents, and emergency contact 
persons.  

School Closure  
The policy for school closure due to inclement weather is in keeping with our neighbouring 
schools, and is dependent upon an early morning decision by our bus service provider, 
Denny's Bus Lines. In the event buses are cancelled or school's closed See – 
www.haltonbus.ca Parents will be informed of a closure via email and social media. Further, 
radio station AM 680 and news station CP24, have proven to be reliable sources for school 
closure announcements. 

In exceptional circumstances, Hitherfield does reserve the right to close if it is presumed that 
the staff and students are unable to get to school safely, regardless of whether buses are 
running in the area. 

*Student Supplies List 
To reduce any spread of germs, we are asking all students to have their own set of supplies, 
inducing pencils, pencil crayons, scissors, glue, erasers and any other tools your child may 
need. 
Grades 4 -8:  
• Laptop (see laptop policy) 
• Pencils 
• Erasers 
• A math set  

• Lined paper, and  
• Two regular sized binders 
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*Swimming - Lower School JK-3  
As part of our Phys.Ed curriculum, students from Jk - Grade 3 participate in swimming classes 
at “Making Waves” during the Fall and Spring terms.  
This coming school year we plan to offer the same program. Following are a few highlights 
for those new to the school:  

• Lessons are programmed according to your own child’s needs and strengths.  
• Lessons will be one hour each session, as opposed to the 1⁄2 hour regularly offered for 

out of school lessons.  
• Students will be placed into groups of 3-5 students based on their level/abilities.  
• With so many after–school commitments, we’ve received positive response from 

parents. These classes definitely make life easier in the Spring when soccer season 
starts up! 
 * We hope to be able to offer this during our Spring term. 

Skiing/Snowshoeing 
During the winter term, all children participate in cross-country skiing activities as part of our 
physical education program. Parents may share/post used items onto our parent board in the 
atrium in October.  

Telephone Use  
Telephone use will be limited to emergencies only. Children will not be permitted to use the 
phone for forgotten items such as homework, gym clothes, musical instruments, or projects. 
All students (Grade 1-8) will be given a School Agenda so that they can learn to keep track of 
their home- work/assignments. Individual teachers may ask for other, small items in 
September. If these are lost, they may be replaced at a charge of $15.  

If  students are found to be in possession of their cell phones, they will be confiscated until 
the Friday at 3:30 of the week the offence occurred.  
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Hitherfield Events Calendar 

Please note: Parents will only be allowed in school by appointment after September 8th. 

SCHOOL CLOSES at 1:00p.m. for Christmas Holidays on Friday December 18th 

Uniform Sale By appointment only from August 24th- 
September 3rd

JK/SK Orientation- zoom live from classroom Wed. September 2nd— 11:00a.m

P.D. Day- School Closed Tues. September 8th

First Day of School- Term 1 Begins Wed. September 9th

Curriculum Night- zoom JK- Grade 3: Wed. September 16th 
6:00p.m. 

Grades 4-8: Wed. September 23rd 
6:00p.m.

Terry Fox Run Thurs. September 24th

Graduation/ Awards ceremony Fri. September 25th— 7:00p.m.

Terry Fox- Rain Date Tues. September 29th

Photo Day Wed. September 30th

Thanksgiving Food Drive Mon. October 5- Thurs. Oct. 8th

SCHOOL CLOSED (Thanksgiving) Fri. October 9th- Mon. Oct 12th

Fall Open House for Prospective Families- by 
appointment only 

Sat. October 17th— 11a.m.- 2p.m

Christmas Crafts (Wed- after school until 5p.m.) November 4th, 11th, 18th, 25th, Dec. 
2nd

P.D. Day- School Closed Mon. November 9th

Progress Reports Home Fri. November 27th

Exam Days November 30th- Dec 4th

Parent Interviews/ Portfolio Night December 8th-9th

Book Fair December 7th-10th

Holiday Food Drive December 14th-18th

Holiday Presentations Pre- recorded and sent to parents on 
Friday News 
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*All events TBD until further notice* 

SCHOOL CLOSES at 1:00p.m. for March Break Friday March 5th 

SCHOOL CLOSES at 1:00pm. For Summer Break on Friday June 11th 

First Day Back Mon. January 4th

Exam Days Gr. 5-8 Week of January 18th

Winter Open House for Prospective Families Sat. January 16th— 11a.m.- 2p.m

MOSY Day & Snow Carnival Fri. January 29th

Upper School showcase Night Wed. February 3rd 

Grade 8 Grad and Kindergrad Photos TBD

SCHOOL CLOSED (Family Day) Mon. February 15th

CTBS Testing (Mandatory) Gr. 3-8 February 22nd-26th

Interim Reports Home Fri. March 5th

First Day Back Mon. March 22nd

May Play Production Meeting Wed. March 24th

Easter Break Fri. April 2nd- Mon. April 5th

Spring Open House for Prospective Families Sat. April 10th— 11a.m. - 2p.m.

“May Plays” May 17th-20th

SCHOOL CLOSED (Victoria Day) Fri. May 21st- Mon. May 24th

CTBS Test Days Gr. 3-8 May 25th-28th

Exam Days Gr. 5-8 May 3rd & 4th

Bike Rodeo JK- Gr. 8 Tues. June 8th

Play Day We. June 9th

Graduation & Awards Ceremony (Mandatory all 
students)

Thurs. June 10th

Reports Home/ Last Day of School Fri. June 11th

P.D. Days (School Closed) Mon. June 14th & 15th
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Parent Support  

Hitherfield School depends upon, and appreciates, the roles played by our volunteers, each 
of whom helps to maintain a vibrant, caring and warm school community. Since the school 
opened in 1991, our parents have worked closely with staff to support our philosophy and 
create an exciting, dynamic, learning environment for our children. Our parents are crucial to 
the effective delivery of various programmes and events. 

In an effort to create fairness among our volunteers, we have a mandatory support program. 
All required volunteer opportunities have been assigned a point value between 1 and 3. Each 
family will be required to submit a postdated cheque for $250.00 payable to the Hitherfield 
Guild to be cashed if the point requirement of 3 is not met by June 12th, 2021. This will allow 
for the school to hire outside help to smoothly run our events/ programmes.  

We do require a Parent Volunteer Form to be completed in addition to a Vulnerable Sector 
Check for any parent volunteers who will be within the school or working around our 
students. This report must be dated within the last 3 years, and a declaration must be 
completed for each of the subsequent years, until a new report is required (every 3 years).  
Please submit a copy to the office at the beginning of the academic year, or as soon as the 
report is available to you. If you require a copy of the Parent Volunteer Forms, please contact 
the office. 
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The Hitherfield Guild 

The Hitherfield “Guild” supports the philosophy of the school and is responsible for 
fundraising and administration of funds raised. “The Hitherfield Guild” will provide ongoing 
support to the school, and primarily be involved in fundraising to continually improve the 
school’s facilities and the educational experience for the children.  

• Parent volunteers are invited from each grade level to be on the “Guild.”  
• The Guild has its inner core:-chair person, secretary etc  
• The Guild, which includes 1 or 2 teacher reps meets once a month/as necessary,  

at the school.  
• The Guild is responsible for all fundraising ideas, fundraising, and administration  

of funds raised  
• 10% of all funds raised are spent entirely at the discretion of the Guild  
• All other funds are allocated as per the “Teacher’s Wish List” presented to the  

Guild in Sept/Oct  
• All funds are spent within that school year  
• The Guild is autonomous and supports the school philosophy and its staff.  
• ALL Hitherfield Parents are welcome to attend Guild meetings 

We believe that it’s in the best interest of the school that we have a very transparent 
fundraising group, with representation throughout the grade levels, that is able to operate on 
its own to support the school and its children.  

If you would like to be a part of ‘The Guild” you will have an opportunity to learn more at 
Curriculum Night on: 

 Lower School- September 16th 
 Upper School- September 23rd 

We are looking forward to another exciting year with our students and parents. Thank you for 
your support! Note: We will still need parents apart from the Guild, to help with the numerous 
activities that occur throughout the school year! Please refer to previous page. Thank you!  
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Guild Points 

Guild Committee 
          Co-chair 
          Secretary 
          Treasurer 
          Member

3 points 
3 points 
3 points 
1 point 

Parent Fundraiser Night- postponed until further notice 
          2-3 hours 
          3-4 hours 
          4+ hours

1 point 
2 points 
3 points

Yearbook 
          2 page spread (to be finished a month after Event) 1 point

Christmas Crafts- TBD 
          Minimum 4 afternoons 3 points

May Plays 
          Class rep to organize all costumes 
          Painting 
          Make up 
          Set builder

2 points 
1 point per hour 
1 point per hour 
1 point per hour

Playground Maintenance 1 point per hour

Bike Rodeo 1 point

Food Drive/ Women’s Place Gift Drop Offs 1 point per drop off

Career Talk 2 points
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Uniform 

*In place of our annual uniform sale, we will be taking orders online, as well as  scheduling 
appointments from August 24th to September 3rd. To place an order for uniforms please 
follow this link:  Uniform Order Form, or to make an appointment with the office: Uniform 
Appointment Calendar. Please note that uniform prices can be found on the online form.  

Our uniform should be clean and worn properly. All students must have a blazer to be worn 
for assemblies and on school trips. Shoes should be comfortable, and safe for the children. 
The girls should not wear heeled shoes or flip flops, as they are not part of our uniform, and 
they can be a safety issue. Black gym shoes are not to be considered for indoor shoes. Gym 
shoes need to have non-marking soles. School sweatshirts are for gym and outdoor activities 
only. 

Please ensure that all uniform items are labeled carefully. We do have a ‘lost & found’ in the 
atrium. However, this will be emptied at the end of each term and unlabeled items will be 
donated to the Salvation Army.  
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Gym Uniform

Hitherfield t-shirt

Hitherfield sweatshirt or hoodie

Hitherfield blue shorts or track pants

White socks

Hawk gym bag

Indoor non-marking running shoes

School Uniform

Girls Boys

Blazer Blazer

Crested Cardigan Crested v-neck sweater

Tie Tie

Tunic (JK- Gr. 3), Tartan Kilt (Gr. 4-8) Grey dress pants

White blouse White dress shirt

White or navy crested polo Navy crested polo

Navy tights or knee high socks Grey socks 

Black dress shoes Black dress shoes

https://www.hitherfieldschool.com/uniform-order-list/
https://www.hitherfieldschool.com/uniform-size-trial/
https://www.hitherfieldschool.com/uniform-size-trial/


Uniform Policy 

The School Uniform plays an important part in establishing and maintaining the values and the identity 
of our school. Please ensure that your child comes to school with a clean uniform. Students will receive 
house points for appropriate uniform; they will also lose points if uniform is incomplete, not worn 
properly, or is dirty/untidy.  

Hitherfield “Full Dress” consists of a blazer, button blouse/shirt & tie, must be worn on Wednesdays 
(our Assembly day), field trips, Graduation and other special events throughout the school year. On 
regular dress days, students may wear Hitherfield crested polo shirts and cardigans/vests in place of 
their button down shirts, ties and blazers.  

School Blazer  
• Blazer to be worn to assembly, on school trips, for special functions. 
• During cold weather, regular outerwear may substitute for blazer or sweater.  

House Ties 
• Ties are in 4 different colours to denote “houses.” Students remain in the same “house” they were 

assigned when they joined the school. 

Pants/Tunic/Kilt  
• Boys: Dress Pants/Dark dress belt only. 
• Girls: Tunic/Kilt to be worn no higher than 5 cm above the knee.  

School Sweater  
• Navy School Sweater – a regulation school sweater or cardigan, with school logo.  

Shoes  
• 1 pair Black dress Shoes. BLACK RUNNING SHOES ARE PERMITTED WITH NO LOGOS.  
• 1 pair of indoor only, non-marking running shoes for gym. 
• 1 pair of outdoor comfortable running shoes for recess time . 

Socks/ Tights  
• Grey dress socks for boys. 
• Navy knee high socks or navy tights for girls.  

Gym Uniforms  
• Full gym uniform includes navy crested sweat pants or shorts, Hawk T-shirt, crested sweatshirt.  
• Students should wear white athletic socks for gym classes, as well as non-marking running shoes.  
• White socks are needed for gym classes. Sweat socks are not to be worn with the regular uniform. 

*Masks 
• Masks are required to be worn by all students until further notice. 
• Washable cotton or breathable cloth masks are recommended. 
• Please make sure these are comfortable and your child has had time to practice wearing it.  
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Behaviour Code 

Hitherfield School recognizes that students thrive when they feel safe, cared for, accepted and 
respected for their individual strengths, needs and interests. The purpose of our policy is to ensure that 
all of the above takes place and that any negative behaviours be dealt with appropriately.  

Every year we review the key concepts of respect, empathy, co-operation, self- responsibility, 
honesty, fairness and equality with our students and staff in order to maintain the positive learning 
environment that is synonymous with Hitherfield School. We believe that the support of our parents is 
paramount to this goal and that by nurturing these values together, we enable our students to 
contribute positively and with compassion in the global community.  

Our Code of Conduct  
All members of the school community, including students, staff and parents, have a responsibility to 
respect the Code of Conduct and to take responsibility for their own actions.  

Student Responsibilities:  
• Showing commitment to learning through regular attendance, punctuality, and preparedness  
• Adhering to our key concepts  
• Adhering to school rules and taking responsibility for their own behaviours  
• Showing respect for school and community property as well as the property of fellow students  
• To wear uniform that is neat, clean and to abide by school dress code  
• Bus students are expected to follow the Code of Conduct while on the bus and follow the bus 

driver’s instructions fully.  

Staff Responsibilities include:  
• Assisting students to reach full academic, social and emotional potential  
• Viewing every student as an individual with his/her own strengths and needs  
• Monitoring every student so that they meet with success at their own developmental level;  

positive self-esteem rather than negative behaviour should therefore result  
• Adhering to our key concepts  
• Communicating regularly with parents  
• Adhering to meaningful and fair disciplinary measures for unacceptable behaviour and  

documenting everything 

Parent and Guardian Responsibilities include:  
• Reviewing the school Code of Conduct with their son/daughter and ensuring that the Behaviour 

Code Form is signed and returned to school promptly  
• Adhering to our key concepts  
• Supporting the teachers program, decisions and homework assignments. Ensuring that  

there is a calm quiet place for the child to complete homework assignments  
• Helping their children understand that bullying, in any manner, by child or even adult, is 

unacceptable and should/will not be tolerated.  
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Progressive Discipline  
We recognize that every student is unique and that a multitude of factors could contribute to a child’s 
actions i.e. divorce, late nights, etc. As such, all factors are considered before progressive discipline is 
applied. Age and developmental stage are very valid considerations.  
Hitherfield School nurtures and encourages positive behaviour in all of our students through the 
ongoing promotion and discussion of our key concepts, as well as through other positive practices. 
Our progressive discipline approach makes use of a continuum of guidance, intervention and 
consequences that the students understand, and that promote positive behaviour.  
Taking ownership and accepting the consequences of one’s own behaviour is encouraged at 
Hitherfield. 

Progressive discipline is used for behaviour that is inappropriate. This may include: 
• verbal redirection  
• a chat 
• reviewing of appropriate behaviour 
• peer mentoring 
• written notes or stickers that encourage good behaviour and work • a note or email to parents 
• an interview with parents 
• resolution if possible  

If a child shows a propensity toward inappropriate behaviour, the school will keep an- ongoing 
log(electronic or hard copy) that clearly describes incidents that occur, along with consequences given. 
This log will be shared with parents as needed, but at least once per term in the presence of parents 
and staff member, and discussion points between parents and the staff member will be shared via 
email. The focus of the interview will be for parents and staff to work together to find ideas, ways, 
positive remedies that will help change negative behaviour to positive behaviour.  

Suspension and Expulsion  
Suspension or expulsion will be utilized only if all other disciplinary measures have failed to bring 
about appropriate behaviour on the part of the student or the student’s behaviour is so severe that the 
safety and well-being of the child, or other children in the school, outweighs our ability to keep him/
her in the school  
Behaviours for which Suspension/Expulsion of a Student include:  
• Swearing  
• A physical altercation  
• Bullying/cyber bullying  
• Continuing to harm another child physically, verbally and emotionally  
• Showing total and continuous disregard for our key concepts  
• Any act of vandalism or behaviour that will negatively impact the school climate or the well-being of 

others  

NOTE: If an offence is sufficiently serious, a student may be assessed with any of the aforementioned 
consequences directly, without going through the previous stages, at the discretion of the school 
administration.  
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The safety and well-being of all of our children is our first commitment.  

If your child is suspended from school this should be treated very seriously. The suspension will have 
little impact if the child is allowed to use the day for his/her own pleasure.  

PLEASE, read the form “Hitherfield Behaviour Code”, sign it with your child, and return it to school 
along with all other forms.  

Please refer to form PBBC1  
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Trip Policy (last revised August 2019) 

We very much appreciate the willingness of our parents to offer their time and their commitment to 
drive students on school trips. When we have this kind of support, it makes school trips pleasurable 
and rewarding experiences for all involved.  

We feel that as the school grows, it is important that we have a written policy for school trips that has 
been read and understood by all parents. The safety and well-being of the children has to be our 
primary concern. Any parent who drives children on any school trip has to have completed the 
Hitherfield School Trip Insurance Form (see form STI1). Prior to any group of children departing on a 
school trip, the students will be reminded that they must listen carefully, follow teacher’s instructions, 
act appropriately in vehicles and at visit location, be courteous and polite at all times, and be aware of 
the problems that can arise when one is on any trip.  

Prior to any group of children departing on a school trip, the parent supervisor will be asked to read 
over the paragraphs below.  

We ask that the parent supervisors on school trips, please adhere to the following:  
1. Ensure you have a list of all students in your care  
2. That you stay within the speed limit and that you insist that every student wears a seatbelt at all 

times and uses a car seat if applicable. This is very important, especially when you are driving 
someone else’s child.  

3. That you stay with the student in your care at all times, including on the bus & visits to the 
bathroom (go with the child, or wait outside), according to the teacher’s directions.  

4. It is important that parents keep the students assigned to them, for the duration of the trip. This 
includes sitting with them on the bus both to and from the school.  

5. If a situation/emergency arises where you need to transfer care of the students in your group, 
they may be transferred only to the classroom teacher.  

6. That, for the comfort of all, you refrain from smoking for the duration of the trip.  
7. That travel route as set out by the teacher are carefully adhered to but that safety in driving is 

your #1 goal. Side trips are not permitted e.g. a trip for a special treat.  
8. We want you to enjoy your trip with us. If you have any problems, please make sure that you 

inform the teacher about it – even the slightest problem can undermine a perfect day.  
9. For our school-wide trip in June, alternate arrangements for transportation or for children 

extending a trip with another parent, cannot be made unless a signed, written consent is 
received prior to the date of the trip.  

*Sometimes a parent who has volunteered to go on a school trip will ask if a younger sibling can be 
brought along on the trip as well. Our answer to this has to be “No”. If you are volunteering, we feel 
that you are volunteering to help us look after children in the class and, for the safety of these children, 
this cannot be compromised.  

*It should be noted that the Medical Form SM1 for each child is taken on every school trip.  
If this form is not submitted to the office prior to field trips, your child will not be permitted to attend!  
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Health Policy 

General— 
By helping us to observe good health standards, you will be protecting your child and others at 
Hitherfield. We ask that parents adhere to the following guidelines. We have used the Halton Region 
Health Department for “stay at home guidelines”.  
1. If a child develops symptoms of illness at school, he/she must be picked up immediately after a 

phone call has been received from the teacher. Therefore, please ensure that your Hitherfield 
Medical Information Form is properly completed for this year, and that there is an alternative name 
at the bottom for an emergency contact.  

2. If a child is suspected of having pink eye or impetigo, he/she must see a doctor and obtain 
medication if necessary. The child should stay home for at least 24 hours after treatment. 

3. If a child has had a fever, or has vomited, he/she must stay at home for at least 24 hours.  
4. A child should not come to school if he/she has a cold or cough that is obviously distressing to the 

child/seems likely to affect the well-being of other children in the school. 
5. Contagious illness – If your doctor diagnoses a communicable disease, your child must stay home 

until the doctor gives a written consent for re-admittance to the school, and this written consent 
must be shown to the child’s teacher.  

6. Staff will administer medication to your child only if the following conditions are adhered to: 
a) the parent must give the medication to the homeroom teacher and it must be accompanied by 

a signed permission letter 
b) the medication must be prescribed by a doctor 
c) the staff cannot administer over-the-counter medication under any circumstances.  

GENERALLY SPEAKING, IF A CHILD NEEDS MEDICINE, OR IS UNWELL, HE/SHE SHOULD BE AT 
HOME. 

THANK YOU FOR HELPING US IN OUR EFFORTS TO KEEP ALL HITHERFIELD CHILDREN AS HEALTHY 
AS WE CAN!  

**Please see form HP1 - fill in and return to school**  

Daily Health Screening Policy 

*This policy has been implemented to ensure the health and safety of our students, as well as 
extended community in response to the current Covid- 19 pandemic*  
Please note: Compliance to this policy is critical, and we will require cooperation from all families in 
order to provide a safe student environment.  

To facilitate enhanced safety protocols, we will require a daily health screening to be completed for 
each student prior to 8:00a.m each morning before school.  This screening will become available via 
email each morning at 6:00a.m. Students will not be permitted in school until this screening has been 
completed.  
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Bus Policy 

General— 
*This policy has been put together to ensure the safety of all of our bus students*  
Please note: If your child is scheduled to be on the bus but will not be riding the bus on a particular 
day, please take the following steps:  
Mornings: Please notify Denny's Buslines of your child’s absence, 1-800-746-0024  
Afternoons: Please contact the school office, 905-854-0890  
Concerns after 4:30p.m: Please call Denny's Buslines 

You, the parent(s), are responsible for the safe pick up of your child at their designated stop.  
If for any reason you know you will be unable to pick up it is imperative you make other arrangements 
for his/her safe keeping. You may wish to exchange contact information with other parents at your 
designated stop, or have another adult you know you can rely on pick up your child in case of 
emergency. Please list the names of two people who are well known to your child and who would be 
able to meet your child if you’re not there. These names will be given to our bus driver, who will be told 
to pass the children over to these people only. In the event that there is no-one to pick up your child, 
the driver will not let your child off the bus unless you have agreed to this on the form below. The bus 
driver will keep your child on the bus while she/he delivers other children and you will be called. The 
bus driver will then take your child back to Hitherfield School for you to pick up.  

The bus driver’s primary responsibility is to ensure the students/driver safety to and from their 
destinations. If, for any reason, the driver is distracted and has to deal with misbehavior from a student, 
the student may be suspended from riding the bus. Please comply with our Behaviour Code.  

For more information on this policy, please contact Denny's Bus Lines  
**Please see form SB1 - fill in and return to school** 

Covid-19 Bus Policy 

*In efforts to keep students using our bus service as safe as possible we have implemented new 
measures that must be followed until further notice.  

Families who use our bus service must complete our daily health screening before 7:00a.m. and 
before the student gets on the bus. A temperature check will be performed upon entry to the bus. If 
the student’s temperature is above 37.5C or 99.5F, they will not be permitted on the bus and will not 
be permitted at school. The student may engage in online learning from home.  

Once on the bus, students will proceed to their assigned seat, based on entry to the bus (back to 
front). Students will sit with their siblings or alone. Students are to remain seated, in their assigned seat 
throughout the route and must wear a mask at all times. Upon arrival at school, students will remain 
seated until the students in front of them have exited the bus, and they must remain a safe distance 
apart. 
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Anaphylaxis Policy 

Anaphylaxis is a severe allergic reaction that can lead to rapid death if left untreated. Many Canadians 
suffer from extreme life-threatening allergies to certain foods, medications, insect stings or non-food 
materials, such as latex. For them, exposure to even a minute amount of the substance to which they 
are allergic can trigger an anaphylactic reaction. Although peanuts, tree nuts, and nut products are the 
most common foods to cause anaphylaxis, fish, eggs, sulphites, milk, sesame seeds or any other food 
can cause this dangerous condition. In recent years, anaphylaxis has increased dramatically among 
children and adolescents. 
  
Anaphylactic reactions occur when the body’s sensitized immune system overreacts in response to the 
presence of a particular allergen. Anaphylaxis affects multiple body systems, including skin, upper and 
lower respiratory, gastro-intestinal and cardiovascular.  

The recommended emergency treatment for a student suffering an anaphylactic reaction is the 
administration of epinephrine (adrenaline) by an auto-injector (i.e. EpiPen or by an Anakit). The person 
affected must then be rushed to hospital to receive further medical attention, even if the symptoms 
decrease with the administration of the epinephrine or by an Anakit.  

The greatest risk of exposure is in new situations or when normal daily routines are interrupted, such as 
birthday parties or school trips.  

The Hitherfield School allergy plan has three components:  
1. Information and Awareness  
2. Avoidance  
3. Emergency Response  

1. Information and Awareness  
Ensuring the safety of anaphylactic students in a school setting depends on the co- operation of the 
entire school community. To minimize risk of exposure, and to ensure rapid response to an emergency, 
parents, students and school personnel should all understand and fulfill their responsibilities.  
• Works closely with the parents of an anaphylactic student.  
• Ensures that, upon registration, parents, guardians and students will be asked to supply information 

on life-threatening allergies.  
• Maintains a file for each anaphylactic student of current treatment and other information, including a 

copy of any prescriptions and instructions from the student’s physician or nurse and a current 
emergency contact list.  

• Develops an individual plan for each student who has an anaphylactic allergy.  
• Ensures regular training on dealing with life-threatening allergies for all employees and others who 

are in direct contact with students on a regular basis.  
• Develops a communication plan for the dissemination of information on life- threatening allergies to 

parents, students and employees.  
• Ensures the alert sheets with updated photographs are posted in the faculty room in a prominent 

location.  

Page 30



• Ensures parents provide an auto-injector to designated person(s) immediately. At least two auto- 
injectors are suggested, one located with the student and one located in the school office in a known 
accessible location.  

• Notifies all appropriate school personnel (student’s teacher, office staff, bus driver, etc.) of medical 
alert concern and of established policy.  

• Reviews procedures with entire staff each year in September.  
• Develops and maintains an emergency plan that is consistent with the school’s Anaphylaxis Policy.  
• Conducts food safety discussions with all students at beginning of year and at regular intervals 

throughout the year while exercising sensitivity regarding the impact on the relevant students’ need 
for privacy.  

• Works with the parent community to increase awareness of anaphylaxis, its avoidance and its 
treatment.  

Faculty 
• Ensures that alert sheets are posted in the faculty room in a prominent location.  
• Discusses anaphylaxis in class, in age-appropriate terms.  
• Encourages students not to share lunches or trade snacks.  
• Establishes procedures to ensure that an anaphylactic student eats only what he/ she brings from 

home.  
• Reinforces with all students the importance of hand washing before and after eating.  
• Facilitates communication with other parents.  
• Leaves information in an organized, prominent and accessible format for substitute teachers.  

 Parents of an Anaphylactic Student  
(i) Informs the school of their child’s allergies.  
(ii) Provides a MedicAlert bracelet for their child.  
(iii) Provides the school with two up-to-date auto-injection kits, clearly labelled with the child’s 

name and prescription details; provides student with a body pouch or fanny pack for 
carrying at least one auto-injector at all times on their body 

(iv) Reviews the school prevention plan with school personnel and provides in-service support 
and information as requested.  

(v) Provides their child with safe foods.  
(vi) Teaches their child:  

a) about their allergen and the substances that trigger it; 
b) to recognize the first symptoms of an anaphylactic reaction;  
c) to know where medication is kept, and who can inject it;  
d) to communicate clearly when he or she feels that a reaction is starting;  
e)  to carry his/her own auto-injector in a body pouch or fanny pack;  
f) not to share food/ drinks and to politely explain why he/she is not sharing;  
g) to understand the importance of hand-washing;  
h) to cope with teasing and being left out; and  
i) to take as much responsibility as possible for his/her own safety.  
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  Anaphylactic Student 
(i) Has an age appropriate understanding of his/her allergy and its triggers. 
(ii) Complies with taking medication as arranged and approved by school administration. 

Takes as much responsibility as possible for avoiding allergens. 
(iii) Takes responsibility for checking food labels and monitoring food intake. 
(iv) Washes hands before and after eating. 
(v) Learns to recognize symptoms of an anaphylactic reaction. 
(vi) Promptly informs an adult, as soon as accidental exposure occurs or symptoms appear. 

Keeps an auto-injector on his/her person at all times.  

 All Parents  
(i) Will respond co-operatively to requests from the school to eliminate allergens from packed 

lunches and snacks.  
(ii) Participate in parent information sessions.  
(iii) Encourage students to respect an anaphylactic student and follow school prevention plans.  

 All Students 
(i) Learn to recognize symptoms of anaphylactic reactions.  
(ii) Avoid sharing food, especially with anaphylactic students. 
(iii) Follow school rules about keeping allergens out of a classroom and washing hands. Refrain 

from bullying or teasing a student with a food allergy.  

2. Avoidance  
• The school will adopt a policy whereby the class environment will be adapted to accommodate 

anaphylactic students. The school cannot assume responsibility for providing a completely allergen-
free environment.  

• Anaphylactic students must learn to avoid specific triggers. While the key responsibility lies with 
anaphylactic individuals and their family, in the case of an anaphylactic student, the school 
community must also be aware. The approach is to regularly educate the parent community, solicit 
the co-operation of families, and to set in place procedures that are designed to safeguard the 
anaphylactic student.  

• Safe lunchroom and eating area procedures will be established, including cleaning and hand-
washing procedures.  

• Anaphylactic students will be required to eat only food prepared at home or approved for 
consumption.  

• An anaphylactic child will be encouraged to take precautions, such as placing food on a napkin or 
waxed paper rather than in direct contact with a table or desk, taking one item at a time out of the 
lunch bag to prevent other children from touching the food and packing up and leaving the lunch 
with the teacher, if the child needs to leave the room during lunchtime.  

• Education about the allergies hidden in non-food materials will be provided (i.e. play materials, play 
dough, soap, counting aids science projects, special seasonal activities, such as gardening).  

• An anaphylactic child will be encouraged not to share food, utensils, containers or towels; not to 
leave food unattended; and not to share musical instruments that go in the mouth.  

• School fund-raising activities should avoid products containing allergens.  
• Schoolyard cleanliness contributes to the safety of children with life-threatening allergies.  

Addition- al yard clean-ups may be advisable after Halloween, Easter or special events.  
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• Anaphylactic children should not be involved in garbage disposal, yard clean-ups or other  
activities that could bring them into contact with food wrappers, containers or debris.  

• Food is often stored in lockers and desks. Allowing the anaphylactic child to keep the  
same desk all year may help prevent accidental contamination.  

3. Emergency Response Plan  
Recognition 
An anaphylactic reaction can begin within seconds of exposure or after several hours. Any  
combination of the following symptoms may signal the onset of a reaction:  

• Hives  
• Itching (on any part of the body)  
• Swelling (of any body part, especially eyes, 

lips, face tongue)  
• Red watery eyes  
• Runny nose  
• Vomiting  
• Diarrhea  
• Stomach cramps  
• Change of voice  

• Coughing  
• Wheezing  
• Throat tightness or closing  
• Difficulty swallowing  
• Difficulty breathing  
• Sense of doom  
• Dizziness  
• Fainting or loss or consciousness  
• Change of colour  

 
Symptoms do not always occur in the same order, even in the same individuals. The time from 
onset of first symptoms to death can be as little as a few minutes, if reaction is not treated. 
Anaphylactic children usually know when a reaction is taking place. School personnel should 
be encouraged to listen to the child. If he or she complains of any symptoms that could signal 
the onset of a reaction, staff should not hesitate to implement the emergency response steps.  

There is no danger of reacting too quickly and potential danger in reacting too slowly.  

Administer EpiPen immediately if the child displays any of the symptoms. The EpiPen gives you 15 
minutes to seek medical attention.  
1. Pull off grey safety cap.  
2. Grip with a tight fist and firmly jab/press black tip into outer thigh. Keep pressed against thigh and 

hold for count of 10. Do not place thumb at end of EpiPen.  
3. Keep the child calm.  
4. Call 911.  
5. Advise dispatcher that the child is having an anaphylactic reaction.  

6. Treat with second dose of epinephrine (EpiPen) if necessary in 10 to 15 minutes if an ambulance 
has not arrived and the symptoms have reappeared.  

7. Transport child to hospital immediately even if symptoms subside. 
8. Remain in the emergency room for four to six hours for observation.  
*Note: A used EpiPen needs to be discarded in a needle-proof container to minimize any chance of 
injury.  
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Head Lice Policy 

During the 27 years that the school has been in existence, we have rarely had a problem with head lice, 
but from time to time they have been problem in Halton Region. There is a certain taboo about head 
lice. Some people think that if a child has head lice, he or she must be dirty – but this is far from the 
truth!  
Any child or adult can contract them just by leaning against a cushion someone with lice has been 
using, or giving/receiving a hug. Unfortunately, unless checked carefully and treated, they spread 
rapidly and are extremely difficult to get rid of.  
In order to contain any outbreak of lice that may occur this year the following protocol will be followed:  
• If you find that your child has lice at home, he/she must be kept home and treated.  
• If your child is found to have lice while at school, you will be asked to pick him/her up as soon as 

possible.  
• The child must stay home for the first 24 hours after treatment is given.  
• A second treatment must be given 7 days later.  
• The Lice Squad may visit the school at random times throughout the school year, so we suggest that 

you check your child’s head on a regular basis. 
• We strongly recommend that the entire family be checked (and treated if necessary), as any other 

family member with this condition will perpetuate the cycle and the aggravation and discomfort that 
it brings.  

• **Please see form LP1 - fill in and return to school**  
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Cell Phone Policy  

The main reason for our Cell Phone Policy is to ensure the safety of all Hitherfield 
children. Therefore, the expectation regarding the use of cell phone use is prohibited while on 
school property unless requested/authorized by a teacher. Cell phones, etc of students will be 
required to be placed in the office at the start of each day. 

If at any time a student needs to contact his/her parents or vice versa, the office phones may be used. 

The use of electronic devices during the instructional day may:  
• detract from school safety and crisis preparedness 
• contribute to bullying or harassment via inappropriate or unwelcome text messaging *contribute to 

cheating 
• cause children to socialize less, thus isolating the child  

Administration and staff believe that maintaining the integrity of the learning environment is a priority, 
and that the use of cell phones and/or electronic devices detract from that priority. 

We have iPads available for use, as well as iMacs in the computer lab. From time to time teachers may 
re- quest an electronic device to be brought in for presentations/lessons/etc.  
The school is not responsible for damaged, lost, or stolen devices under any circumstances.  

Disciplinary Action in Cases of Non Compliance:  
First incident:  

1. Teacher confiscates cell phone or other electronic device and delivers it to the school office.  
2. The cell phone or other electronic device is returned to the student at the end of the day. \ 
3. The parents/guardians is/are informed with a conduct report.  

Subsequent incidents:  
1. Teacher/Administrator confiscates cell phone or other electronic device and delivers to the 

school office.  
2. Parents/Guardians are contacted to discuss the issue.  
3. Further disciplinary measures may result depending on the circumstances.  
4. Parents/Guardians must come in and pick up the cell phone or other electronic device.  

**Please see form EP1 - fill in and return to school**  
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Laptop Policy - In Development 
Mandatory grades 4-8 
Optional grades 1-3 

As new technologies continue to change the world in which we live, they also provide many new and 
positive educational benefits for classroom instruction. Therefore, we have decided to continue 
permitting students to bring his/her own personal laptop to school to engage in learning in new ways.  

The document below is an informational letter, contract and policy, which we will adhere to as we 
establish this program within our school. The purpose is to explore – to have students using their own 
devices in new instructional ways and opportunities (Classroom research, use of Google Drive, Khan 
Academy, Scratch, etc).  

Please read the policy below and sign the agreement between parents, students and the classroom 
teacher. No student will be permitted to use their own laptop unless the agreement is signed and 
returned. Thank you for your cooperation in this matter.  

*Disclaimers*  
Please note that since the Internet provides access to computers and people all over the world, there is 
still a possibility that students may encounter areas of adult content and objectionable material. While 
the school will take reasonable steps through training and filtering to stop access to such material, and 
does not encourage such access, it is not possible to absolutely prevent it.  
Hitherfield is not responsible or liable for the security, loss or damage to personal technology. If a 
device is damaged or stolen, it will be handled in the same manner as all other personal items.  

Laptop Guidelines for Students:  
• Students may use a laptop as directed by an authorized classroom teacher or administrator for 

instructional purposes only in accordance with Hitherfield’s policy.  
• Students will assume responsibility for any technical issues related to their laptop.  
• Students take full responsibility for their device. Hitherfield is not responsible for the security, loss or 

damage of any personal device.  
• Devices cannot be used during assessments, unless otherwise directed by a teacher.  
• Students must power off and put away personal devices if directed to do so by a teacher or school 

administrator.  
• Device must be in silent mode except when being actively used in the classroom for instruction  

Students can only access files/programs on their laptop or peruse Internet sites, which are relevant to 
the classroom curriculum or suggested by a teacher. We cannot be responsible for other items found 
on your child’s laptop during non-school times or breaks.  
• Students understand printing from a laptop will not be permitted at school unless it is being sent to a 

teacher for its assessment (ie Book Report, PPT, etc).  
• Students must ensure that their laptops do not disrupt the learning of others, endanger the health or 

safety of anyone, invade the rights of others at school or be involved in illegal or prohibited conduct 
of any kind.  
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• Students may use their laptop freely during assigned break-times under staff member’s supervision, 
such as in the library or in-class during assigned lunch breaks throughout the term (TBA) . This will be 
rewarded as a privilege.  

• Students will not use a laptop to take pictures or video at any time during the school day or on school 
grounds, unless authorized by the classroom teacher for instructional purposes only.  

• Students understand that using a personal device on school property to infect the network with a 
virus or access unauthorized data or information is in violation of the Electronic Device Policy and will 
result in disciplinary actions as outlined in Hitherfield’s Student Handbook and Code of Conduct.  

• Students understand that Hitherfield has the right to collect and examine any device that is 
suspected of causing problems or was the source of an attack or virus.  

• Our ISP does not allow download of any copyright materials. If a student is caught downloading any 
torrents or illegal material he or she will be held accountable and may be prosecuted by authorities. 
ISP notices will be passed on by the school to the persons responsible.  

• At this time, students are not permitted to access external social networking sites. We hope to have 
an internal social network available asap.  

This policy can be amended at any time. 
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Attendance Policy 

A student’s success at school is dependent upon regular and consistent attendance. At Hitherfield, we 
embrace the concept of educating the whole child and in particular, the idea that special times away 
with parents provide a unique time of bonding and learning that is essential to a child’s development 
and well-being. We understand that field trips can enrich a child’s education which is why we include 
them in our curriculum. With this idea in mind, this memo provides you with clarification about our 
school policies regarding attendance, absenteeism, and tardiness.  

Private schools must report any absence of 15 consecutive school days to the Private Schools Unit, 
Ministry of Education. Our school policy certainly takes individual situations into account, such as 
health issues, but in general, once a student misses more than 10 days of school, parents or guardians 
will be notified by the office. We, of course, encourage students to attend school without excessive 
tardiness or absenteeism. When a child consistently arrives late or is frequently sick, a negative impact 
on that child’s ability to stay current with lesson concepts and target areas of study results and their 
academic progress can be impeded.  

With this in mind, we expect that, as much as possible, trips will be planned to occur within the 
scheduled holiday dates and early release days, as listed on our school calendar. If you should 
schedule a trip or a day-off other than during these posted breaks, notification should be submitted to 
the office or the class- room teacher prior to the date off. If your child is sick, please call and notify the 
school office the morning of the day the child is away. Every absence requires a call or an email from 
the parent or guardian stating the reason for the absence. Any student having a communicable illness 
must have a note of clearance from a medical doctor upon returning to school. Class time missed due 
to late arrival or early dismissal is counted towards the student’s attendance.  

All junior and intermediate students are expected to stay on target and complete any work missed due 
to trips taken or illnesses. Parents need to understand that the school and teachers cannot be held 
account- able for the quality of a child’s educational achievements, conceptual gaps, or standardized 
test scores, when the child has excessive tardiness or absenteeism. If your child does exceed the 
acceptable amount of absenteeism, then you will receive a formal letter stating that we have a concern 
in this area.  
We thank you in advance for your cooperation and support of our school policies.  
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